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Supported by the Northern Ireland Executive 

through the Department for Social Development.
Neighbourhood Renewal Craigavon Youth Engagement Plus Programme
APPLICATION FORM 2012/13 – CALL 2 
SELB REGISTERED Youth Providers
Please read Framework, Overview, Postcodes, Streets and Estates documents before completing this application form.
1.
Group/Project Details:

	Name of

Group/Project 
	

	Name of Contact
	

	Address
	

	
	
	Postcode
	

	Contact No.
	


2.
Please circle only one-

· I wish to use an SELB Board Cost Centre approach.
 or

· Bank Account based system.

N.B.  If SELB cost Centre approach is used, a unique function code will need to be set up to identify expenditure and provide a clear audit trail.  

A separate bank account must be used for the purposes of this grant.

2a.  
Bank Account Details – (NB. bank account must have two signatories and be in the name of the group applying for grant aid).

	Name of Bank Account
	

	Account No.
	
	Sort code
	               /

	Name of Bank
	

	Bank Address
	

	
	
	Postcode
	


2b.
Please list office bearers below and attach a copy of your constitution:
	
Office Bearers Name
	Address
	Tel No.

	Chair
	
	

    Postcode:

Email address:
	

	Secretary
	
	

    Postcode:

Email address:
	

	Treasurer
	
	

    Postcode:
Email address:
	


3.   Youth: Child Protection Declaration

Interim arrangements for the next financial year (1 April 2012 to 31 March 2013).  In December 2008, the Department of Education introduced interim arrangements regarding the criminal background checking of existing staff and volunteers in voluntary youth groups seeking registration.  All groups had to ensure that, as a minimum, each youth work session undertaken by a group would be overseen by a worker/leader-in-charge who has been through the criminal record checking process.  As an essential requirement for registration with and/or receipt of funding from an Education and Library Board in 2012/13, the following declaration is required to evidence compliance with these interim arrangements.

Name of Youth Group:        ______________________________________________________

	4.
	Does your Youth Organisation have a Child Protection Policy?

(A copy must accompany your application).
	
	Yes / No

	5.
	Does your Policy outline procedures for recruitment of staff/volunteers and includes obtaining “Enhanced Disclosure” criminal record background checks?


	
	Yes / No

	6.
	We confirm:

a) that all staff or management committee members engaged in either a paid or unpaid capacity working with or having access to children have been subject to the appropriate Criminal Record Check by the Youth Organisation prior to working with children

Where staff have already been checked through POCVA there is no automatic requirement for them to be checked again through AccessNI.) 

If NO – 

b) that where we have staff/volunteers who have not yet been subject to a Criminal Records Check, each Youth Work Session undertaken by the group will be fully overseen by a worker/leader-in-charge who has been through the criminal record checking process and all unchecked staff/volunteers will be supervised at all times when working with young people.
	
	Yes / No

Yes / No

	7.
	We confirm that we undertake Criminal Record Background Checks through AccessNI on all new staff/volunteers.


	
	Yes / No 

	8.
	Please indicate how your Youth Organisation will obtain information on Enhanced Disclosure Criminal Record Checks from 1st April 2012 

(Tick  the appropriate option relevant to your Organisation and give details):

	
	

	a)
	Our Youth Organisation is registered with AccessNI to obtain Criminal Record Checks.  


	
	

	b)
	We obtain Criminal Record Check information through an Umbrella Organisation registered with AccessNI.

Name of Umbrella Organisation:_____________________________________   


	
	

	c)
	We are part of a larger Organisation (e.g. Church, Headquarter Organisation) which is registered with AccessNI and which undertakes Criminal Record Checks on our staff/volunteers.

Name of Organisation:        ________________________________________    


	
	


(Please ensure all five questions have been answered.)

Signed: ___________________________________   Date: ________________________


(Chairperson)

Print Name: ______________________________________________________________

Groups are advised that it is an offence to knowingly employ a person who has been disqualified from working with children.

9.    Do you hold current and appropriate insurance cover for said youth 
programmes?  YES/NO
(A copy must accompany your application)
10.
Give NUMBERS within the following age ranges of young people and NUMBERS 


of staff involved in this project:



Number/Age Range
12-15
     16-18
            19-25


Number of leaders involved

     Paid

    Voluntary
10a.
How would you classify your target area (please tick)


· Youth base located in Neighbourhood Renewal Lurgan area



· Youth base located in Neighbourhood Renewal North West Portadown area

· Youth base located in Neighbourhood Renewal Brownlow area
· Youth base not located in Neighbourhood Renewal area

N.B. 
Applications must be based on at least 51%+ of beneficiaries residing in a   
Neighbourhood Renewal postcode area (See attached street/ estate and 
postcode files).
Please outline the evidence for your choice of classification:

	

	

	


10b.    Please detail how you propose to identify/target specific beneficiaries from 
the Neighbourhood Renewal areas i.e. those disengaged young people who 
need to be involved:
	

	

	

	

	


11.
Which theme will you target (please tick one theme only):

· Theme 1- Youth Engagement (12-19 year olds)
;


· Theme 2- Educational attainment and Employability Skills 

(14-25 year olds);
· Theme 3 –Health and Wellbeing (14-19 year olds).



11a. 
Explain your choice of theme:
	

	

	

	

	

	

	

	

	

	


11b.
Will your project deliver any accredited courses?  If so, what courses and 
expected numbers involved:
	

	

	

	

	

	


11c. 
Highlight any inclusion or developmental aspects of your programme:
	

	

	

	


11d. 
 Please outline the programme aims: 


	

	

	

	


12.  
Please outline your programme objectives in SMART format (ie.  Specific, Measurable, Achievable, Realistic and Timebound).
	Programme Objectives - What will you try to achieve in your programme?
a)

b)

c)

d)




12a. 
Proposed Programme/Project:  Please outline the activities that will be provided for your group.  Please note that parental consent must be sought for all activities, please use separate page if necessary.

	Dates
	Times
	Main Activities
	Venue

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12b.
Proposed Programme (subject to approval grant will normally be available in the following areas: transport, entrance charges, materials, residential and paid leadership) Please use separate page if necessary.
	Item
	Supplier
	Cost Per Item
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total A
	


12c.
Please give details of part-time leadership, artists, or tutors for whom you are seeking grant-aid.
	Job Title
	Worker’s Name
	Qualifications
	Total Hours
	Rate
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Total B
	

	
	
	
	
	Grand total A+B
	


12d.
Financial Support from other sources: if you have applied for support by any 


other funder during the financial year 1 April 2012- 31 March 2013, please give 


details:

	Funder


	Project Title


	Amount

	
	
	

	
	
	

	
	
	


13. 
What methods will you use to evaluate and measure the impact of the project with stakeholders?  (E.g. questionnaires, letters of support, quotes, media articles etc).
	a)  With young people

	

	b) With staff volunteers, project partners

	

	c) With parents and community representatives

	


14. 
Please indicate how this project proposal is additional to existing 
programmes provided by your organisation.
	


15. 
Minor refurbishment and/or small quantities of equipment:
In order to deliver your project detailed above more effectively and make spaces more user friendly for young people, small quantities of equipment and minor refurbishments may be considered.  

All equipment and minor refurbishment must be linked to this programme of activity and proportional to the rest of the application.  It is not possible to apply for minor refurbishment/ equipment only. 

N.B. Board based projects must adhere to the SELB procurement guidelines. 
The public procurement guidelines are as follows:

 Written evidence of at least:
· 3 quotes needed for expenditure under £1500;

· 4 quotes £1,500 to £10,000;

· 5 quotes £10,000 to £30,000.

Please detail below

	Description
	Quantity
	Unit cost £
	Cost (quantity x unit cost) £
	Why needed and how will the space/equipment be used?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Grand total


	
	


16.
Declaration- this application form must be signed by two office bearing signatories (ie. Chairperson/ Treasurer or Budget holder of your organisation). Failure to do so will deem this application ineligible.


I/We certify that the above information is correct.  Our group has taken the steps necessary to meet child protection guidelines.  I agree to:

· Prepare finances for financial verification meetings with SELB Officer at the project location;

· I will adhere to financial and project procedures agreed in advance with SELB as per annual workplan and agreed budget with SELB;
· I have completed a Declaration of Interest form even if my return is NIL;

	Signed
	
	Date
	

	Signed
	
	Date
	


	Please return this completed, signed application with attachments to the address opposite no later than 4pm on Wednesday 29 February 2012
	Craigavon/Banbridge D.Y.O., Bann House, Bridge Street, PORTADOWN, 

BT63 5AE





The information provided on this form may be made available to other departments/ 
agencies for the purpose of preventing or detecting crime.
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