SAMPLE 

HEALTH AND SAFETY CHECK LIST

DATE OF VISIT: ________________________________
Name and Address of Unit: _______________________________________________________________
Leader in Charge:                                                                           Contact No  _______________________
1.0
HEALTH

	
	

	
	

	
	


1.1
Aware of Child Protection Procedures

1.2
Aware of actions regarding Drugs

1.3
First Aid

2.0
PERSONAL SAFETY AND SECURITY

	
	

	
	

	
	


2.1
Measures for personal safety of staff
2.2
Procedures for excluded people (where appropriate)

2.3
Security of Premises (where appropriate) 


3.0
EMERGENCIES
	
	

	
	

	
	

	
	


3.1
Staff aware of actions required
3.2
Exit routes – clear, signed and illuminated

3.3
Assembly points

3.4
System to ensure all personnel out of building

4.0
FIRE

	
	

	
	

	
	


4.1
Fire Doors – operating
4.2
Fire fighting equipment – present, serviced

4.3
Staff aware of location and how to use

5.0
LIGHTING

	
	

	
	


5.1
Good general illumination internal/external
5.2
Adequate emergency lighting

	
	

	
	

	
	


6.0
EQUIPMENT

6.1
Suitable for purpose
6.2
Good state of repair

6.3 
Properly stored

	
	

	
	

	
	

	
	

	
	


7.0
HOUSEKEEPING

7.1
Premises – condition
7.2
Floors – level, clean, dry

7.3
Walls – Décor
7.4
Furniture

7.5
Fittings
	
	

	
	

	
	


8.0
HYGIENE & WELFARE
8.1
Toilets

8.2
Wash Hand Basins

8.3
Soap and Towels

9.0
RECORD KEEPING
	
	

	
	


9.1
Procedures being followed
9.2
Maintenance requests (where appropriate)

10.
COMMENT

