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Circular No:  2009/136











TO:  ALL NURSERY AND PRIMARY SCHOOL PRINCIPALS
REF: SCHOOL DEVELOPMENT PLANNING AND USE OF SCHOOL DEVELOPMENT DAYS 
8th June 2009 
Dear Principal
I am sure that you are already reviewing your School Development Plan for the current academic year and preparing action plans and associated targets for 2009/2010. The purpose of this letter is to provide some information to assist you in the planning process.
1. 
Revised Curriculum Professional Development Programme for Primary Schools, 2009 / 2010 
	Term 1
	· “Leading Learning” programme of meetings / courses for primary principals

· Repeat of Days 1, 2 and 3 of the professional development programme for P3,P4 and P7 teachers, for teachers who were unable to attend courses during the current school year 
· Day 4 of the professional development programme for P3, P4 and P7 teachers

· Menu of cluster group meetings for Foundation Stage teachers
· Menu of cluster group meetings for P5 and P6 teachers


	Term 2
	· “Leading Learning” programme of meetings / courses for primary principals

· Menu of cluster group meetings for Foundation Stage teachers
· Menu of cluster group meetings for KS1 teachers
· Menu of cluster group meetings for KS2 teachers


	Term 3
	· “Leading Learning” programme of meetings / courses for primary principals

· Menu of cluster group meetings for Foundation Stage teachers
· Menu of cluster group meetings for KS1 teachers
· Menu of cluster group meetings for KS2 teachers



Further information will be circulated in advance of courses. Details of substitute cover funding for 2009/2010 will be circulated when we receive further details of the overall funding package from DE. Please note that applications for the repeat courses should have been submitted by 22nd May (see SELB circular 2009/097, posted on SELB website 16th April 2009)
2. 
Whole school development work and use of School Development Days
DE Circular 2008/02 (issued 4 February 2008) advises that in the 2008/09 and 2009/10 school years, schools may take up to five additional closures (School Development Days), for the purposes of school improvement and school/staff development. The circular goes on to remind schools that: 
“Baker Days and School Development Days are days in which pupils are not engaged in learning and can be disruptive to parents and guardians who may be required to make alternative arrangements for their children. It is essential that schools satisfy themselves that the closure for the day is justified. Schools should reflect carefully on how they currently use Baker Days for whole school development and training before deciding on the number of School Development Days. Such whole school development and training should link with the school’s priorities identified in its school development plan.”

The DE circular lists a number of issues which schools may wish to address and allocate time to, as part of their school development work. The issues listed in the circular include:

· revised curriculum requirements

· self-evaluation, including data analysis, leading to good quality school development 
planning
· ongoing work on PRSD

· ongoing work on literacy, numeracy, child protection, special educational needs, 
promotion of positive behaviour and anti-bullying policies
The circular indicates that DE will continue to monitor and review the uptake and use made of School Development Days. It also recommends that schools should indicate in their Governors’ Annual Report the days on which the school has been closed, together with a short summary of the main activities carried out on each day.

DE have recently requested the following information in relation to each school:

1. 
The use made of the five available school development days during 2008/2009

2.
Plans for the use of the five available school development days for 2009/10
In order to provide this information to DE, and to ensure that your school complies with the requirements of DE circular 2008/02, I would be grateful if you could complete the attached pro-forma and return it to me no later than Friday 26th June, 2009.  This information will also help to inform our planning of CASS school support for 2009 / 2010, and your co-operation in completing and returning it promptly is greatly appreciated. Please note that it is not necessary to submit School Development Action Plans for 2009/10 at this stage. These will be requested in the autumn term, together with your school’s statutory target-setting for KS1 and KS2 attainment. 
Yours sincerely 






John Unsworth

Senior Adviser  - Primary

Actual use of School Development Days 2008/2009 

Name of School :            

	
	Date of School Development Day, 2008/09

	Focus for development work on this day

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


Planned use of School Development Days 2009/2010 
	
	Proposed Date of School Development Day, 2009/10

	Focus for development work on this day

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


Signed: _______________________________________________ Date: ___________
Principal 
To be returned to: Mrs Shona Collett, SELB Headquarters, 3 Charlemont Place, The Mall, Armagh, BT61 9AX, fax. 028 3751 2236, or by e-mail to shona.collett@selb.org
BY FRIDAY 26th JUNE 2009
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