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Circular 2009/4

5 January 2009
Dear Principal
RE
ELECTRONIC COMMUNICATION WITH SCHOOLS

In December 2006 schools were notified that with effect from 1 January 2007:
•
Email would be used for all global communications from the Board to schools.

•
Documentation for schools would be published on the SELB website.  A dedicated area of the corporate website was created for documentation for schools at the address below:

www.selb.org/schooldocuments 

A permanent link to this area was placed on the front page of the Board’s website.

• 
Emails to schools would contain links to published documents rather than including documents as attachments.  This would avoid school mailboxes reaching the C2K limit for storage.  The Board required that schools would ensure that the C2K info@ email account was checked on a regular basis for communications from the Board and other agencies.

These changes have generally been implemented very successfully on all sides and the active co-operation received from schools has been much appreciated.
The purpose of this circular is to remind all schools of the policy and to request those few schools who are not currently checking their C2k info @ email account on a regular basis to do so and ensure that school mail boxes do not exceed their C2k storage limit.  If you require assistance with this please contact the C2k helpdesk on telephone 08706011666.
Best wishes for 2009.

Yours sincerely

H McClenaghan (Mrs)

CHIEF EXECUTIVE

