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Circular No:  2009/170
TO:  PRINCIPALS/SENCos OF ALL MAINSTREAM SCHOOLS
27th August 2009
Dear Principal/SENCo
RE:
TRAINING FOR CLASSROOM/DOMESTIC ASSISTANTS ON MOVING & HANDLING 
PUPILS WITH SPECIAL NEEDS IN EDUCATION

We are now offering Moving and Handling training for staff within the Board area who are supporting pupils with Statements of Special Educational Needs and who specifically require being lifted/moved or supported during the school day, eg wheelchair users.
If you currently have classroom or domestic assistants employed in your school you are obliged to ensure that they have access to this training.  The SELB has an up to date record of training, details of which can be consulted through Mildred Morrison at the above number.
Assistants who have no previous SELB training in this area are required to attend a 2 day Core Training Course.  The dates for Core training for this term are:

21st and 22nd September 2009 - Lisanally Special School, Armagh
OR
24th and 25th September 2009 - Ceara Special School, Lurgan
Assistants who have had SELB Core Training and who require an update should attend a 1 day Refresher Course (date to be arranged).  All training expires after 2 years. 
Please complete the pro forma included indicating any training needs of your staff and preferred dates and return before Wednesday 9th September 2009.  We will subsequently contact your school to confirm dates.
If you require any further assistance or clarification, please do not hesitate to contact me.

Yours sincerely

Mary Loughran (Mrs)

Assistant Advisory Officer

Special Education Field Support Team
(Primary/Post Primary) 
NAME OF SCHOOL:  …………………………………………………………………………..........
I consider the following staff to require Training on Moving and Handling Pupils with Special Needs in Education for the reasons indicated below:

1.
CORE TRAINING FOR NON TEACHING STAFF
	NAME
	NAME OF PUPIL
	REASON i.e. the extent to which pupil requires moving
	Preferred Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.
REFRESHER TRAINING FOR NON-TEACHING STAFF

	NAME
	NAME OF PUPIL
	REASON i.e. the extent to which pupil requires moving
	Date to be
arranged

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please return this form by post or fax to Mrs M Loughran/Mrs M Morrison, Special Education, SELB, 3 Charlemont Place, The Mall, Armagh no later than Wednesday 9th September 2009.

Signed as certified as correct and accurate
………………………………………..   Principal




……………….……………………….   Date

Fax:  028 3752 5497
Special Education Field Support Team
SELB
3 Charlemont Place
The Mall
ARMAGH    BT61 9AX
