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Circular 2009/102
22 April 2009 

To:
The Principals of all Controlled and Maintained Schools;


Managers at locations other than schools

Dear Principal / Manager

PROMPT PAYMENT OF INVOICES – GOVERNMENT TARGET

You will be aware that the Board is committed to the prompt payment of invoices for goods and services and the Board must report at regular intervals to the Department of Education against a government target for the public sector as a whole of paying at least 95% of all undisputed invoices within agreed contractual terms, normally within 30 days of the receipt of the goods or services.  However, in response to the current difficult economic position central government has now committed the public sector to paying businesses within 10 days.  The Board is required also to report to DE monthly against the 10 day payment commitment.
The great majority of invoices paid by the board relates to goods or services purchased by schools or by outcentres including transport depots, youth clubs etc.  All invoice validation, checking and authorisation procedures must be completed correctly before invoices are submitted to the board for payment but, if the new commitment to payment within 10 days is to be delivered, these authorisation procedures must be treated as a priority and completed without any delay.
Your co-operation in this matter would be much appreciated.

Yours faithfully
Louise Ayling

CHIEF FINANCE OFFICER
PK/DR
