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Circular No:  2009/209
24th September 2009

TO:
All Principals in Primary Schools
Dear Principal
Re:
SENCo Training - For Recently Appointed SENCos and Assistant SENCos or experienced SENCos who require updating


ADDITIONAL DATES -

Tuesday 24th November 2009 - C2k Centre, Craigavon AND 


Tuesday 1st December 2009 - Armagh Teachers' Centre
We would like to draw your attention to the above 2-day course and would be grateful if you would bring this to the attention of your SENCo.
Objectives:
· To provide information on the current legal framework of special education - Code of Practice/SENDO

· To explore the role of the SENCo

· To consider administrative responsibilities and record keeping

· To become familiar with documentation required for Special Education

· To examine the importance of partnership with pupils and parents within the SEN framework

· To understand the Statutory Assessment, Statement and Annual Review process

· To become familiar with Board Support Services and other external agencies and referral routes for these services

This course will provide SENCos with the necessary skills and knowledge to carry out their responsibilities with regard to SEN within school.  It is suitable for newly appointed SENCos or experienced SENCos who require an update in recent legislation.  The course will be offered over a two day period and commitment to attendance over the two days is required from participants.

Please complete the reply slip attached and return before Friday 9th October 2009.  Places will be allocated on a 'first come, first served' basis and if the course should be oversubscribed you will be notified accordingly.

Yours sincerely

Assistant Advisory Officers
Special Education Field Support Service
	Special Education Field Support Service
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'SENCo TRAINING - PRIMARY SCHOOLS'

24th November 2009 - C2k Centre, Craigavon
AND

1st December 2009 - Armagh Teachers' Centre
9.30 am - 3.30 pm

NAME OF SENCO:  ____________________________________________________
NAME OF SCHOOL:  ___________________________________________________

SIGNATURE OF PRINCPAL:  ______________________________________________

DATE:  ________________________

Please complete and return the form before Friday 9th October 2009 to:

Mrs Mildred Morrison

Special Education Field Support Service
Southern Education and Library Board

3 Charlemont Place

The Mall

ARMAGH

BT61 9AX

Telephone:  028 3751 7821

Fax:  028 3752 5497

Please note that places will be allocated on a 'first come, first served' basis.  However, if the course should be oversubscribed you will be notified accordingly.




REPLY SLIP








