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CIRCULAR NO : 2009 / 197
To:   Principals of all Controlled Schools
16 September 2009

Dear Principal
‘Educational Visits: Best Practice 2009
Educational visits play an important part in the curriculum offered to the pupils in schools.  Children and young adults derive considerable benefit from participating in a wide range of external experiences particularly those not normally available in the classroom or youth setting.  

In order to support the work of teachers in this area,  to exemplify best practice and  provide updated guidance on procedures to meet relevant Health and Safety and Child Protection requirements, a revised document, entitled ‘Educational Visits: Best Practice’ 2009, has been produced.  This document supersedes the ‘Educational Visits: Policy, Practice and Procedures’ 2004, which is currently in use by schools and youth centres/projects.
This important document provides a useful framework for all those involved in the planning and carrying out of educational visits.  It has been produced and revised by a regional working group, made up of key stakeholders.  The document can be accessed on the SELB web site http://www.selb.org/publications/index.htm.
The main change for schools is that they are no longer required to seek approval for educational visits from the Education and Library Board.  Final approval for all educational visits rests with the principal with the agreement of their Governing Body.  
Please note Section 17.8

“No person acting on behalf of a school or youth centre/project should sign an indemnity for any outside body against liability without it first being checked and approved by the relevant employing authority”. 
Primary schools should note the change to the ratios stipulated in Section 14 of the new document.  Schools should also note the requirements for transport arrangements contained in Section 16.
Schools are expected to implement this new guidance.  Therefore it is important that relevant staff are made fully aware if its contents.  If you require further clarification and/or guidance please do not hesitate to contact Anne Maginnis (Tel : 028 3751 2309; Fax : 028 3751 2236; e.mail : anne.maginnis@selb.org).
Yours sincerely

Hazel Mullan (Mrs)

Assistant Senior Education Officer

HM/LL

Direct Line : (028) 3751 2358

Secretary : (028) 3751 2504

Fax : (028) 3751 2236

email : 
hazel.mullan@selb.org
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