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The Southern Education & Library Board
CASS @ Silverwood Centre

Lough Road

LURGAN

BT66 6LX

Mobile No 07796 614 630




Telephone – 02838 310920
e.mail – hilary.mclean@selb.org
1 September 2009 

To:
PRINCIPALS of PRIMARY SCHOOLS including learning support and nursery units

HEADS of PREPARATORY DEPARTMENTS


PRINCIPALS of NURSERY SCHOOLS


PRINCIPALS of SPECIAL SCHOOLS

Dear Sir /Madam,

PROFESSIONAL DEVELOPMENT
Support for Returning and Transferring Teachers
The Southern Education & Library Board continues to offer a programme of support to all Returning and Transferring Teachers appointed during 2009/10 academic year.

A Returning Teacher:
is a teacher who is returning to the profession following a minimum of a three-year break in service.

A Transferring Teacher:
is a teacher who has transferred from one sector to another i.e. from mainstream primary or post-primary to a special unit/school, or mainstream primary to nursery or reception classes.

Please note that all returning and transferring teachers should have successfully completed their probationary year pre June 1997 or induction from 1998.

How does a school register a Returning or Transferring Teacher for this support?

Please complete and return by fax the attached registration form for any teachers to whom this scheme applies.
What is the substitute cover entitlement for returning and transferring teachers?

For the academic year 2009-2010, each school with a returning or transferring teacher on their staff has an entitlement of up to 4 days centrally funded substitute cover to assist with induction into a new education sector.
Please complete and return the ‘Use of Centrally Funded Substitute Cover’ form for each day and use code 8 when submitting monthly returns.
All schools are encouraged to identify a teacher tutor to support and act as a mentor to a returning or transferring teacher.  In the event that support is required for the Teacher Tutor to manage the process please do not hesitate to contact me.

What is the programme of support for returning and transferring teachers?

Teachers in Primary Schools may wish to participate in the following programmes:
1. The principal is encouraged to organise internal or external in-school or in-class support programmes for example:
· working with a subject or area co-ordinator on planning; 
· disseminating good practice through observing or team teaching with a colleague etc.

2. The SELB Induction programme for Beginning Teachers offers a menu of one-day courses with a focus on Foundation Stage, Key Stage 1 or Key Stage 2. These courses are hosted in SELB Teachers’ Centres and can be downloaded or viewed on www.selb.org. 
3. Requests for specific support should be made by contacting me by email or telephone. 

Teachers in Nursery Schools or Units, Learning Support Units; Special Schools may wish to participate in the following programmes:

1. The principal is encouraged to organise internal or external in-school or in-class support programmes for example:
· working with colleagues on planning; 

· disseminating good practice through observing or team teaching with a colleague etc. 

2. The ELB Interboard committee for each of the above sectors organise a regional support programme of in-service, which can be downloaded or viewed on www.selb.org. 
3. Additional support from SELB may be organised on an individual basis or through other out-centre courses. I will notify the appropriate personnel of the existence of each returning or transferring teacher in these sectors.

I hope this clarifies the situation concerning returning or transferring teachers. Should you have further queries, no matter how small, please do not hesitate to contact me at the above address. Please leave a message if I am unavailable to take your call – I will endeavour to get back to you ASAP.

Yours sincerely,

Hilary McLean
Hilary McLean

Schools’ Liaison Officer – Induction and Early Professional Development

Mobile No: 07796 614 630
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The Southern Education and Library Board

PROFESSIONAL DEVELOPMENT OF RETURNING / TRANSFERRING TEACHERS

Returning or Transferring Teachers Details: (Please Print)
	Title:            First Name:                                             Surname:


	Teacher Reference No:                                           C2k email address:


	Year of successful completion of probation or induction:




Employment Details (Please tick appropriate box)
	1. Permanent Appointment :  
(


	2.Temporary Appointment :  
(                  From: ______________ to: ______________

 

	3. One Year Contract :                    (                  (Either school year or calendar year)



	4. Part-time Appointment : 
            (                   Days per week:   _______

                                                                                 Hours per week:  _______

	Returning/Transferring Teacher currently teaches:   ____________ 

                                                                            (Classes, Years, Key Stages, Subjects)


School Details
	Name of School
	

	School Address
	

	School Tel No:
	

	Name of Teacher Tutor:

               C2K email address:
	


Returning Teacher (please complete if relevant)
	Length of absence from teaching
	

	Have you previously availed of this scheme?
	

	Signed
	


Transferring Teachers (please complete if relevant)
	Full name of previous school and classes taught
	

	Have you previously availed of this scheme?
	

	Signed
	


Signature of Principal: 
Date: 

Please complete and return this form to:          Mrs Alison Magill, CASS @ Silverwood Centre FAX: 028 3834 6604
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Professional Development of 
Transferring or Returning Teachers 

Use of Centrally Funded Substitute Cover
 Please note that this pro forma must be returned by fax or email before substitute cover can be authorised. Please use code 8
SCHOOL DETAILS

Name of School:



________________________________________
Name of Teacher Tutor:


________________________________________
Name of Transferring/ Returning Teacher
________________________________________
Day 
1
2
3
4
Date of School Based Day:
______________________

Outline of Action Plan of each School- Based Day(s)

Please indicate:

(1)
How you will use the day? e.g.

(a) Planning











(b) Observing practice
(c) Review/reflection
(d) Attending inset
(2)
Staff involved e.g. Teacher Tutor, HoD, Coordinator, other colleagues etc

	Morning
(Please indicate time schedule)
	Afternoon
(Please indicate time schedule)

	
	


This pro forma should be returned promptly before using your School based day to:

Signed: ___________________Teacher Tutor/Principal
Please return to Hilary McLean 

Post:
CASS @ Silverwood Centre


Fax:

028 3834 6604

Lough Road




Email

hilary.mclean@selb.org
LURGAN





BT66 6LX
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