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Circular No:  2009/267
19th November 2009

TO:
ALL Principals in Primary and Post Primary Schools
Dear Principal
Re:
The Role of the Principal/SMT in Managing Classroom Assistants of pupils with special educational needs

Wednesday 2nd December 2009 - Armagh Teachers' Centre - 1.30 pm - 3.30 pm
We would like to draw your attention to the above course.
Objectives:
· to reflect on management practices of classroom assistants in schools in light of current recommendations

· to consider procedures to support inclusive practice in the areas of:

· Job Descriptions

· Induction

· Confidentiality Issues

· Line Management structure

· Staff Development

· Inclusive practice in the classroom
· to evaluate the effectiveness of classroom assistants within school
This course will provide guidance in relation to the role of classroom assistants supporting pupils with special educational needs.  It will examine the role of Principals/SMT in the effective management of classroom assistants and their professional development.

Please complete the reply slip attached and return before Monday 30th November 2009.  Places will be allocated on a 'first come, first served' basis and if the course should be oversubscribed you will be notified accordingly.

Yours sincerely

Assistant Advisory Officers
Special Education Field Support Service
	Special Education Field Support Service
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'Role of the Principal/SMT in Managing Classroom Assistants of pupils with SEN'

2 December 2009

Armagh Teachers' Centre
1.30 pm - 3.30 pm

NAME OF PRINCIPAL/SMT:  ____________________________________________________
NAME OF SCHOOL:  ___________________________________________________

SIGNATURE OF PRINCPAL:  ______________________________________________

DATE:  ________________________

Please complete and return the form before Monday 30th November 2009 to:

Mrs Mildred Morrison

Special Education Field Support Service
Southern Education and Library Board

3 Charlemont Place

The Mall

ARMAGH

BT61 9AX

Telephone:  028 3751 7821

Fax:  028 3752 5497

Please note that places will be allocated on a 'first come, first served' basis.  However, if the course should be oversubscribed you will be notified accordingly.
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