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Circular 2008/217
11 November 2008
To
All Schools

Dear Principal

NON PAYMENT OF SCHOOL MEALS

The following information and guidelines are provided in reference to non payment of school meals.
It is expected that the Board of Governors and the Principal of a school should develop and agree a procedure for dealing with non payment of school meals monies by parents/guardians of pupils.  The following factors should be considered.

No school should be continually supplying a free meal to a child, unless he/she is entitled under the ‘free meal scheme’.  This is improper expenditure of public funds.

It is up to a school to decide how best to deal with this problem.  However, the following points may be of some help:
· Consider setting a timescale for recovery eg a certain amount phased over an agreed period.
· Some schools already issue a circular at the beginning of term outlining their procedures for dealing with non payment.
· The parent/guardian should be officially notified that a child will not receive any more meals until the outstanding balance is cleared, and that the child should bring a packed lunch in the meantime.
· If a child is regularly sent to school without either a packed lunch or the money for a meal then there may be a welfare issue of a child being in need under the terms of the Children (NI) Order.  Principals and Boards of Governors need to be aware of their responsibility in this area.

Non payment of school meals monies will result in a negative balance showing on the school’s MR1 form.  The Board should be notified of difficulties in this area as soon as they arise so that an explanation can be recorded on the schools’ meals records held by Finance.

Circular 2008/217
11 November 2008

Page 2

Only in exceptional circumstances and where all efforts at recovery have been exhausted, should the matter be referred to the board for further action. It should be noted that all unrecovered debt may be reported to the board and identified by individual location. 

Yours faithfully
T HERON

HEAD OF CORPORATE SERVICES

Useful Telephone Numbers:

3751 2418 ( 3751 2424 ( 3751 2420 ( 3751 2517 ( 3741 5387 ( 3741 5391

