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Circular No 2008/42
Our reference 1000443
22 February 2008
To:
Principals of all Controlled and Maintained Primary Schools

CLASS SIZES POLICY

KEY STAGE 1 

2008/2009
Dear Principal

You will by now have received the letter from the Department of Education dated 15 February 2008 advising you of the arrangements for making application for funding to reduce class sizes in Key Stage 1.  The funding arrangements which operated for the 2007/2008 school year, as set out in the Department’s Circular Number 2003/2, issued on 14 February 2003, continue to apply.  However it should be noted that in order to be considered for additional funding a school must first meet the basic criterion that it expects to have a PTR in the 2008/2009 school year which is above the NI average of 20.8.
Principals are reminded that they must consider how they can implement the policy on an annual basis within their existing or future teaching resources and the formula funded LMS school budget.  It may be possible for example to reorganise teaching resources within the school including if necessary the use of composite classes to ensure compliance.  It may also be necessary and appropriate in some instances to redeploy existing teaching resources from Key Stage 2 to Key Stage 1.

Principals should ensure that they are making the best use of existing resources before seeking additional funding.

The application form has been revised to simplify the procedures and to correspond with the information required for the 3 year financial planning process.

Please find attached a copy of an application form that must be retuned to the Board no later than Friday 14 March 2008.  Applications received after that date will not be considered.  It is essential that application forms are completed in detail to enable full consideration to be given to them by the Board. With the exception of the section on accommodation only information on the application form can be considered.
Yours sincerely

Mairead Maguire (Mrs)

Adviser – Admissions, Transfer and Post Primary Administration

Telephone No
(028) 37512411 (direct line)

Fax:
(028) 37512400
E-mail
mairead.maguire@selb.org 
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Class Size Policy
Key Stage 1

2008/2009
Application and Notes of Guidance when seeking financial

assistance to comply with Class-Size Policy



Primary School

To be completed and returned to the Southern Education and Library Board or CCMS 

(as appropriate) not later than 14 March 2008.

CLASS SIZE POLICY – KEY STAGE 1

NOTES OF GUIDANCE

A primary school must be anticipating a PTR above the NI average which is currently 20.8 to be eligible to submit an application.

However, schools will have to demonstrate by the information required on the application form that financial assistance is necessary to ensure that schools meet the Class Sizes requirement for Key Stage 1.
SECTION 1 : PTR
(a)
Number of primary/reception aged children divided by the number of teachers.  Nursery unit teachers or children should not be included.  The number of teachers should include the principal and all part-time staff which are a charge to the school’s LMS budget.
Example  :   Principal + 8 full-time staff + a part-time teacher with 15 hours = 1 + 8 + 15/25 
(full time equivalent = 32.4 hours) = 1 + 8 + 0.6 = 9.6
240 pupils divided by 9.6 = 25.00
(b)
Anticipated PTR 2008/09 is that which is likely to apply from September 2008 without specific funding for additional teaching staff.

SECTION 2 : ENROLMENT
Total school enrolment column means total of children in year groups 1 to 7 including reception children but excluding nursery children.  Please ensure that the total enrolment figures at the bottom of each table in Section 4 agree with the total school enrolment figures quoted in Section 2.

SECTION 3 : STAFFING

(a)
The number of teachers with full class teaching duties eg a P2 class or a composite P3/4 class for the current academic year and for the next school year which are a charge to the school’s LMS budget (if no additional resources are provided).

(b) The number of teachers without full class teaching duties eg SENCO, which are a charge to the school’s LMS budget for the current academic year and for the next school year.
(c) Please list the post[s] held by the teacher[s] at (b) without full class teaching responsibility eg non-teaching principal, special needs, etc to identify the actual time this person[s] spends outside full class teaching duties.
(d) Please use a separate line for each post being reduced.  
SECTION 4 : CLASS SIZES
A breakdown of class sizes by year group.  If a class is a composite class please identify the number of children in each year group within that class.  You should include those being assessed for a Statement of Special Educational Needs.  
SECTION 5 : RESOURCES

(a) The formula funded budget and estimated carry forward should be that which has been submitted on the 3 year budget plan.

(b) Please attach any relevant information to support your application for additional accommodation.

SECTION 6 :
To be completed by the Council for Catholic Maintained Schools

SECTION 7 : To be completed by the Education and Library Board
CLASS SIZE POLICY – KEY STAGE 1 : APPLICATION FORM FOR FINANCIAL ASSISTANCE

(Please read carefully the Notes of Guidance attached before proceeding with the application form).
Primary School 
 School Ref No :

SECTION 1 :PTR
(a)
Current PTR (Pupil/Teacher Ratio) 2007/08


  

NI PTR : 20.8
(b)
Anticipated PTR (Pupil/Teacher Ratio) 2008/09




SECTION 2 : ENROLMENT

	School Year
	2006/2007

(per Oct 2006 census)
	2007/2008


	2008/2009



	Reception children admitted by Oct census date
	
	
	

	Reception children admitted after Oct census date
	
	
	

	Year 1 
	
	
	

	Total School Enrolment 
	
	*
	+


SECTION 3 : STAFFING

	(a)
	Staffing : number of teachers with full class teaching responsibility :      07/08
	
	   08/09
	


	(b)
	Staffing : number of teachers without full class teaching responsibility :  07/08
	
	   08/09
	



e.g. Principal
(c) 
Detail of teachers without full class teaching responsibility (tick if full time, if part time state hrs/days per week).

	Post (eg Principal)
	2007/2008
	2008/2009

	
	
	

	
	
	

	
	
	


(d) Reduction in teaching staff with effect from August 2008 (tick if full time, if part time state hrs per week) 

	Post (eg class teacher)
	Full time/Part time

	
	

	
	

	
	


SECTION 4 : CLASS SIZES

(a)
Breakdown of Class Sizes (2007/2008) Reception to Year 7 including composite classes.  
	
	Class 1
	Class 2
	Class 3
	Class 4
	Class 5
	Class 6
	Class 7
	Class 8
	Total

	Reception
	
	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	
	
	
	

	Year 7
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	*


Total : to correspond with total school enrolment for 2007/2008 at * Section 2

(b)
Breakdown of Class Sizes (expected from September 2008) Reception to Year 7 including composite classes (ie without specific funding for additional teaching staff).  Figures should be based on approved admissions and enrolment numbers for 2008/2009.

	
	Class 1
	Class 2
	Class 3
	Class 4
	Class 5
	Class 6
	Class 7
	Class 8
	Total

	Reception
	
	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	
	
	
	

	Year 7
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	+


Total :  to correspond with total for 2008/2009 at + Section 2.

(c)
Breakdown of Class Sizes Reception to Year 7 including composite classes for 2008/2009 should financial assistance be given: -

	
	Class 1
	Class 2
	Class 3
	Class 4
	Class 5
	Class 6
	Class 7
	Class 8
	Total

	Reception
	
	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	
	
	
	

	Year 7
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	+


Total :  to correspond with total for 2008/2009 at + Section 2.
SECTION 5 : 
RESOURCES

	(a)
	
	1
2008/2009
	2

2009/2010
	3
2010/2011

	
	Total formula funding allocated (see 
Section C on allocation notification)
	
	
	

	
	Estimated carry over per 3 year plan
	
	
	

	
	Total funding available
	
	
	


	(b)
	Additional accommodation will be required
	Yes/No
	


Signature of Principal:


Signature of Chairperson of the Board of Governors


Date:



PLEASE FORWARD YOUR COMPLETED APPLICATION FORM TO THE SOUTHERN EDUCATION AND LIBRARY BOARD/COUNCIL FOR CATHOLIC MAINTAINED SCHOOLS [CCMS] (as appropriate) NOT LATER THAN FRIDAY 14 MARCH 2008 (A COPY OF THE MOST RECENT THREE YEAR PLAN SHOULD BE ATTACHED TO THIS APPLICATION).
SECTION 6 :
To be completed by the Council for Catholic Maintained Schools in respect of applications from Catholic Maintained Schools

(a)
The CCMS supports the above application for the following reasons :

(b)
The CCMS does not support the above application for the following reasons :

SECTION 7 : To be completed by the Education and Library Board

(a)
The Board supports the above application for the following reasons :

(b)
The Board does not support the above application for the following reasons :

Signed on behalf of the SELB
Date
_1061031364.doc
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