	CORPORATE SERVICES

3 Charlemont Place ( The Mall ( Armagh ( BT61 9AX

Tel: 028 3751 2200   Fax: 028 3751 2322

Email: selb.hq@selb.org ( Website: www.selb.org
	[image: image1.png];on and Library Boa
rg

souther? educat







Circular No 2008/29

7 February 2008
To:
All Schools (excluding Voluntary Grammar and GMI)
Dear Principal

YEAR END 31 MARCH 2008 ACCOUNTS CUT OFF
To help us produce accurate year end costs for your school, please ensure that you authorise and forward all invoices for the year to 31 March 2008 to reach Accounts by Friday, 14 March 2008 at the latest.

Since moving from cash accounting in 1999/2000 we have urged schools to submit invoices on a regular basis to give Accounts a manageable, steady workload.  We had moved away from the necessity of pushing through all outstanding invoices by the 31 March year end date.  Under accruals accounting any invoice dated 31 March or before, which was processed by accounts during April or May, was included in our trade creditors postings and charged to your school costs for the year.
However, pressure for the early production of consolidated accounts for the whole of government means that for this year end we have 6 weeks less to produce accounts than we had in 1999/2000.  We will therefore not be able to capture late invoice payments made in April and May (of invoices dated 31 March or prior) to include in your school’s costs.

Should you have any queries please contact Mrs Kay Wilkinson, Accounts Officer (telephone 028 3751 2569 or email kay.wilkinson@selb.org).
Yours sincerely

T HERON

HEAD OF CORPORATE SERVICES

TH/DR

