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Circular No: 2007/110
12 October 2007


A M E N D E D  F O R M (to include

    pupil’s details)
To:
Principals of All Nursery, Primary, Post-Primary and Special Schools

Dear Principal
Re:
Completion of Educational Advice for Statutory Assessments within the Statutory Time Limits

For the purpose of making an Assessment under Article 15 of the Education Order (NI) 1996 the Board seeks appropriate and relevant advices.  These include Educational, Psychological and Medical Advice and in certain cases advice from Social Services.  All relevant parties are required to respond to this request for Statutory Advice within 6 weeks of the date of issue of this request.  The Board is currently working directly with all professional advice givers to emphasis the necessity of submitting advice within the statutory time limits.

As part of the Statutory Assessment process, Educational Advice is sought from the Principal of the school which the pupil is currently attending or that he/she has attended at any time within the preceding 18 months.  The content of this advice should include the steps taken by the school to identify and assess the special educational needs of the pupil as well as the provision which is likely to be required for the purpose of meeting these needs.

In recent months, the Board has been considering the response times of the key statutory advice givers.  Although some advice is received within the appropriate statutory time limits, other advice is late.  Unfortunately, late advice can result in a delay in the drafting of a Proposed Statement of Special Educational Needs, with a consequent delay in the pupil’s access to appropriate resources or provision.  Clearly, this is not acceptable.   

There are a number of limited exceptional circumstances where advice may be submitted after the expiration of the 6 week period as outlined in the Education (SENDO) Regulations (NI) 2005:-

a. the Board has requested advice from the Principal of a school during a period beginning one week before any date on which that school was closed for a continuous period of not less than 4 weeks beginning with that date and ending one week before the date on which it reopens;

b. exceptional personal circumstances affecting the child or his parent during the period since the decision was made to carry out a Statutory Assessment; or

c. the child or his parent is absent from the Board’s area for a continuous period of not less than 4 weeks during the period since the decision was made to carry out the Statutory Assessment.

In such cases, it is imperative that the Board is informed that exceptional circumstances apply otherwise this advice will be recorded as late.  To assist schools in reporting exceptional circumstances which may apply in particular cases, the attached pro-forma should be completed by the school and forwarded to Special Education Administration Section.  

During the 2007/2008 school year the Board will be monitoring the receipt of advice from all professional advice givers. If difficulties persist with the late submission of educational advice in particular schools then Board officers will be in contact with the schools so that action can be taken to address this issue.

I would appreciate your continued co-operation in relation to this matter as the consequences arising from the submission of late advice could impact negatively on the needs of children and young people in the Board’s area.  

Yours sincerely
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Dr. Clare Mangan 
Head of Children and Young People’s Services 

(Across SELB and WELB)
Enc.

· 028 3751 2229
CM/JA

Exceptional 1

COMPLETION OF EDUCATIONAL ADVICES FOR STATUTORY ASSESSMENT WITHIN THE STATUTORY TIME LIMITS

There are a number of limited exceptional circumstances where advice may be submitted after the expiration of the 6 week period as outlined in the Education (SENDO) Regulations (NI) 2005.  
(
The Board has requested advice from the Principal of a school during a period beginning one week before any date on which that school was closed for a continuous period of not less than 4 weeks beginning with that date and ending one week before the date on which it reopens.

(
Exceptional personal circumstances affecting the child or his parent during the period since the decision was made to carry out a Statutory Assessment.

(
The child or his parent is absent from the Board’s area for a continuous period of not less than 4 weeks during the period since the decision was made to carry out the Statutory Assessment.

Please ( the appropriate box.

NAME OF PUPIL:
______________________________
DoB: ______________

PUPIL’S ADDRESS:  _________________________________________________

___________________________________________________________________

SCHOOL:
__________________________________________

PRINCIPAL: __________________________________________
DATE:
___________________________
Please complete pro-forma as appropriate and return to Gillian Douglas, Adviser for Special Education, The Southern Education and Library Board, 3 Charlemont Place, The Mall, Armagh, BT61 9AX.
_1122183761.bin

