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Our ref:  1/3692
Circular No. 2007/108
29 August 2007
To:
 Principals of Nursery Schools and Primary Schools with Nursery Units

OPEN ENROLMENT IN NURSERY SCHOOLS AND PRIMARY SCHOOLS WITH NURSERY UNITS

ADMISSIONS IN 2008/2009 SCHOOL YEAR

Dear Principal

You will already have received Department Circular 2007/12 - "Open Enrolment in Nursery Schools: Arrangements for September 2008 Admissions."

You will find attached a copy of your school's nursery admissions policy and criteria for the 2007/2008 school year which have been adjusted for the relevant dates for admission in September/October 2008.  The purpose of this circular is three-fold viz:

(i) 
to request that the current admissions policy and criteria are amended in red if necessary or marked “no change required” and returned in either case to the Pupil and Parent Unit;
(ii) to verify the numbers of applications and admissions for 2007/08 school year; and

(iii) to seek information about the number of application forms and booklets required. 

1
Admission Policy and Criteria
The Department in its timetable has stated that the date by which the proposed descriptions and admissions criteria for the 2008/2009 school year should be returned to boards is Friday 21 September 2007 at the latest but I would be grateful if you could return the information by Friday 14 September 2007 if possible.

If you wish to return the policy to the Pupil and Parent Unit prior to approval by the Board of Governors please mark the policy clearly – “Still to be adopted by the Board of Governors”.

Principals will be aware of any difficulties faced in applying criteria.  Such difficulties may or may not be overcome through adjusting the admissions criteria.  Advice is available from CCMS or myself as appropriate.

Reminder - Children Admitted In Their Penultimate Pre-School Year
These children no longer have an automatic entitlement to a second year of pre-school education (see paragraph 35 of Department Circular).  Any child returning for a second year, must have a new application which will be considered along with all other applications.

2
Number of Applications and Admissions

You will see that information is being included on the number of applications and admissions for the 2007/2008 school year.  This is to give parents an indication of whether or not a school/unit is oversubscribed and the extent of oversubsciption where it occurs, as experience has shown that parents are not necessarily aware that their child may not be admitted to the pre-school setting of their first choice.  It is hoped that highlighting these figures may encourage parents to list more than one preference.  The figures included have been taken from the records held in the Pupil and Parent Unit and include applications at all preferences (i.e first and subsequent) received up to the close of the procedure at the beginning of May 2007.  However they do not include any late applications which the Board would not be aware of.  Please amend the figures if necessary, you will have the opportunity to verify these whenever a copy of what is to be published is issued to you for verification.
3
Estimated numbers of application forms and booklets

Please complete and return the attached form (0ENBT1) by Friday 14 September 2007 to provide the estimated number of application forms and booklets required.  Please give as accurate information as possible to enable us to supply adequate quantities.  This will also help ensure that board resources are used to the maximum advantage through not printing more booklets than are actually required.  Arrangements can be made to supply additional copies should this prove necessary, although the booklets will be available on the board’s website as is the case for 2007/2008 admissions.
ADVICE AND GUIDANCE

With regard to straightforward queries, it would be helpful if, as in the past, you would direct these to Carol (3751 2520) Armagh, Banbridge and Craigavon District Council Areas or Adele (3741 0088) Cookstown, Dungannon and Newry & Mourne District Council Areas.

Yours faithfully
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Mairead Maguire (Mrs)

Head of the Pupil and Parent Unit

Direct Line (028 3751 2411)



Encs
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OENBT1


OPEN ENROLMENT IN NURSERY SCHOOLS AND PRIMARY SCHOOLS WITH NURSERY UNITS: ADMISSIONS IN 2008/2009 SCHOOL YEAR

ESTIMATED NUMBER OF BOOKLETS AND APPLICATION FORMS REQUIRED

__________________________________________________ NURSERY/PRIMARY SCHOOL


WITH A NURSERY UNIT

DISTRICT COUNCIL AREA:
________________________________

Open Enrolment Nursery

___________ booklets




___________ application forms

CHRISTMAS HOLIDAYS

In order to facilitate delivery please state the dates that the school will be closed for Christmas holidays:

From_____________________________ to _______________________ (inclusive)

SIGNED: _______________________ Principal


________________ Date

Please return Form OENBT1 by Friday 14 September 2007 to:

Helen Hagan

Pupil and Parent Unit

The Southern Education and Library Board

3 Charlemont Place

The Mall

ARMAGH     BT61 9AX

Or
Fax to:  028 3751 2400

Or
E-mail information to:  helen.hagan@selb.org
_1097973389.psd

