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CIRCULAR NO : 2007/121
To All Schools

6 September 2007
First Aid at Work Certificate Training Courses for Teachers

2007 - 2008
Dear Principal

You may be aware that we have been experiencing some difficulties over the last year in relation to the delivery of First Aid courses.  As we have just appointed new trainers we are now in a position to resume our training schedule for this year.

I apologise for any inconvenience caused and would like to express my gratitude to all those who contacted us in relation to the service to enable us to evaluate it and make changes.

Whilst we will continue to organise both 4-day First Aid at Work Certificate and 2-day Refresher courses, costs for facilitator expenses will be at a cost to your school’s delegated budget.

Costs are as follows : 

· 4-day First Aid at Work Certificate Course 
         
 £85.00 per teacher 

· 2-day Refresher Course 

         
£42.00 per teacher

The target audience is teachers who should be available and easily accessible at all times within the school and, in the case of Post Primary Schools, from the more practical subjects eg Technology and Design, Home Economics, Science and Physical Education 
Courses will run from 9.30 am to 4.30 pm and participants must be in attendance on each of the four days.  The examination at the end of Day 4 leads to the award of a Certificate of Training – First Aid at Work.
If you would like a member(s) of your teaching staff to participate in this course please complete and return the attached reply slip as soon as possible.  
As we can only accommodate 12 participants on each course a ‘first come, first served’ basis will apply.  A letter of confirmation will be sent to successful applicants.
In the event of a teacher who has received such confirmation not attending as planned the school will be liable for the full cost incurred for facilitator expenses.
Substitute cover for this course must be paid for out of schools’ allocated substitute cover for INSET budgets however lunch will be provided and travel expenses can be claimed from the SELB.
Enquiries about training for members of staff other than teachers should be directed to Mrs Mairead Morgan, Human Resources - Training Manager, at SELB Headquarters (Tel : 028 3751 2241).

Yours sincerely
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E C Donnelly (Mrs)

Assistant Advisory Officer

Personal, Social and Health Education

ECD/LL

Direct Line : 028 3751 2481

Secretary : 028 3751 2504

Fax : 028 3751 2236

e.mail : lorraine.livingstone@selb.org
First Aid at work Certificate Course

Certificate First Aid training should be considered for suitable persons who should be available and easily accessible to employees at all times when they are at work.  These persons are usually backed-up by an ‘appointed person’ when they become absent without prior warning ie. Sickness – days on holiday are not considered as unplanned absence.

The course includes the following : 

· resuscitation

· treatment and control of bleeding

· treatment of shock

· management of the unconscious casualty

· contents of first aid boxes

· purchasing first aid supplies

· transport of casualties

· recognition of illness

· treatment of injuries to bones, muscles and joints

· treatment of minor injuries

· treatment of burns and scalds

· eye irrigation

· poisons

· simple record keeping

· personal hygiene in treating wounds: reference to Hepatitis B and Human Immunodeficiency Virus with regards to First Aiders

· communication and delegation in an emergency

Draft Programme

Day 1

Introduction and Outline of Course

Health and Safety Law including First Aid Regulations

Principles of First Aid 

Respiratory System

Hypoxia

Choking 

Drowning

Asthma

Electrical injuries

Health conditions

Practical workshop on Resuscitation and Recovery Position

Day 2
Examination Questions on Day 1 and Recap/Discussion

Practical workshop on Resuscitation and Recovery

Treatment and control of bleeding

Personal hygiene – HIV/AIDs
Contents of First Aid Box

Practical Workshop – injuries

Shock

Practical

Day 3

Examination Questions on Day 2 and Recap

Unconscious casualty

Practical workshop – Epilepsy, Diabetes

Fractures

Spinal Recovery Position

Practical

Day 4
Examination Questions on Day 3 and Recap

Practical

Burns 

Eye injuries

Poisons 

Heat stroke/exhaustion

Hypothermia

Examination – Theory and Practical

General Open Forum

Closing Remarks

Personal, Social and Health Education 

First Aid at Work Certificate Courses for Teachers 2007- 2008
Please indicate the group you would like to attend – 

if possible indicate a preference ie. 1st , 2nd , 3rd 
Please note that participants must attend all four days 
and there will be an examination on Day 4
In the event of a teacher who has received confirmation of acceptance on a course not attending as planned the school will be liable for costs incurred.

	Group 1 : AmmA Centre, Armagh
Monday 8 October 2007 

Tuesday 9 October 2007 

Wednesday 10 October 2007 

Thursday 11 October 2007
Name (s) : 




	Group 2: AmmA Centre, Armagh
Thursday 25 October 2007 
Friday 26 October 2007 

Monday 29 October 2007 

Tuesday 30 October 2007
Name (s) : 





	Group 3: AmmA Centre, Armagh
Wednesday 14 November 2007 
Thursday 15 November 2007 

Monday 19 November 2007 

Tuesday 20 November 2007
Name (s) : 






	Group 4: Dungannon Teachers’ Centre
Friday 30 November 2007 
Monday 3 December 2007 

Wednesday 5 December 2007 

Thursday 6 December 2007
Name (s) : 





	Group 5: Newry Teachers’ Centre
Tuesday 15 January 2008 
Wednesday 16 January 2008 

Thursday 17 January 2008 

Friday 18 January 2008
Name (s) : 




	Group 6: AmmA Centre, Armagh
Thursday 31 January 2008
Friday 1 February 2008 

Monday 4 February 2008 

Tuesday 5 February 2008
Name (s) : 






Continued overleaf 

	Group 7: Armagh Teachers’ Centre
Tuesday 26 February 2008
Wednesday 27 February 2008

Thursday 28 February 2008 

Friday 29 February 2008
Name (s) : 




	Group 8 : AmmA Centre, Armagh
Tuesday 11 March 2008 
Wednesday 12 March 2008

Tuesday 18 March 2008 

Wednesday 19 March 2008
Name (s) : 





	Group 9 : Armagh Teachers’ Centre
Tuesday 29 April 2008 
Wednesday 30 April 2008 

Thursday 1 May 2008 

Friday 2 May 2008
Name (s) : 






	Group 10 : AmmA Centre, Armagh
Thursday 15 May 2008 
Friday 16 May 2008 

Monday 19 May 2008 

Tuesday 20 May 2008
Name (s) : 






School : 

 

Principal’s Signature : 


Date : 


Please complete and return as soon as possible to
Mrs Lorraine Livingstone
CASS

SELB

3 Charlemont Place

The Mall

ARMAGH
BT61 9AX 

Fax to 028 3751 2236 
Places are limited to 12 per course 
and will be offered on a ‘first come, first served’ basis
_1061031364.doc
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