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                Circular Number:  2007/148
16 October 2007
TO:
THE PRINCIPALS OF ALL PRIMARY SCHOOLS AND THE ROYAL SCHOOL ARMAGH (PREPARATORY DEPARTMENT) TAKING THE TRANSFER TEST 

THE PROCEDURE FOR TRANSFER FROM PRIMARY TO POST-PRIMARY EDUCATION 2007/2008
MAIN TRANSFER TESTS FRIDAY 9 NOVEMBER 2007 AND FRIDAY 23 NOVEMBER 2007
Dear Principal

The Board has made the necessary arrangements for the independent supervision of the above tests in your school and your attention is drawn to the following matters.

1 DELIVERY OF THE FIRST TEST PAPERS

The test papers and stationery for the first test will be delivered by CCEA on Tuesday 6 November 2007.  The school should ensure, as requested in CCEA’s Circular issued in August 2007 that there is someone in the school to receive and securely store the delivery.  You are reminded that if the papers are not delivered to the school by 4.00 pm on 6 November 2007 that you are to contact the Distribution and Sales Team on (028) 9026 1228.  To enable the board to monitor the effectiveness of these arrangements you are asked to keep Mrs E Reaney informed of situations where the deliveries are not made on time or where there are numerical discrepancies.  It is the board’s understanding that the number of actual Test Papers to be delivered will be based on the original numbers included on CCEA’s Form TRP1 and that any modified papers will be packed separately.  Special arrangements will be made where additional papers are required because of late entries.  Please note that the brown pre-paid envelope for return of the yellow copy of the Supervisors Roll (TRP4) to the SELB is included in the stationery delivered from CCEA.

2 SCHOOL CROSSING PATROLS 

Since the tests are to be held in all schools at the same time and date the need to have the additional services of the school crossing patrol will only arise if pupils taking the tests are to arrive at the school other than their normal time.  The board will approve an additional half hour duty (9.30 am – 10.00 am) in respect of such arrangements if made by you.  This additional period of duty should be recorded on the monthly time sheet.

3 SCHOOL MEALS

In the event of there being any change in the uptake of school meals on the day of the tests it will be necessary for you to give adequate notice to the kitchen staff at your school.  If meals are transported to your school from a central meals kitchen the same information should be given to the cook in charge of that kitchen.

4 SCHOOL TRANSPORT

Normal transport arrangements will apply and double runs will not be authorised unless in very exceptional circumstances.  If you feel that there are exceptional circumstances in your case you should consult the board’s Transport Officer and obtain the board’s prior approval to any special transport arrangements.

Yours faithfully
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Mairead Maguire (Mrs)

Head of Pupil and Parent Unit

( (028) 3751 2411
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