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5 October 2007
Circular No. 2007/141
To:
Principals of all Post Primary Schools

ENTITLEMENT FRAMEWORK DEVELOPMENT

Work Experience – Health & Safety Conference

Monday 22nd October 2007, Seagoe Hotel, Portadown

‘Work related learning has played a pivotal role in schools and colleges throughout Northern Ireland, developing students of today for the work force of tomorrow.’

Dear Principal

In response to Principals’ and work experience coordinators’ increasing concerns about health and safety issues relating to pupils on the various work experience schemes, the SELB Careers/Employability team have put together a comprehensive programme of key note speakers to address schools’ major concerns. 

Teachers will have the opportunity to hear about and reflect on important issues such as insurance/indemnity issues, vetting and risk assessment of young people participating in work experience. Teachers will engage actively in the conference, with opportunity for question and answer sessions, as well as taking back to their school valuable resources and information for future reference.

A copy of the programme for the conference has been included for teachers to review before coming to the event.

A maximum of two teachers from each school are invited to attend.  Substitute cover will not be provided for the day.  However, teachers will be provided with their lunch, tea/coffee etc.

I would ask you to complete the slip below and fax it to Ms Alison Magill, Silverwood, Lurgan 02838 346604 on or before Monday 15th October 2007 so that all administrative/catering arrangements can be finalised.
I look forward to seeing you at our conference.

Yours faithfully

Aidan McCormick

Adviser for the Entitlement Framework
REPLY SLIP : Work Experience – Health & Safety Conference, Monday 22nd October 2007, Seagoe Hotel
School Name: __________________________________________________________________________
I/we will/will not be attending (delete where appropriate) the above conference:
Teacher Name(s):  










Dietary Requirements ____________________________________

Principal’s Signature: 






  Date: 



Please complete and return on or before Monday, 15 October 2007 to Ms Alison Magill, Silverwood, Lurgan fax 028 38346604
HEALTH and SAFETY

 ON 

WORK EXPERIENCE

A conference to support teachers involved in work experience programmes

MONDAY 22ND OCTOBER 2007

SEAGOE HOTEL 

PORTADOWN

9.00 am – 2.30pm

Addressing the issues, reviewing the practice...

WORK EXPERIENCE introduces young people to the world of work and is a valuable and essential part of their education.  This exposure to work is a significant step in preparing young people for adult and working life. It provides an opportunity to foster an early understanding of the importance of health and safety and to influence the attitude of the future workforce. 

Given the wide variation in the organisation of work experience, clearly defined responsibilities and good communication between all partners concerned are essential regardless of how the work placement is set up. 

The successful management of health & safety on work experience placements and the provision of a safe and supportive environment for the learner rely on close cooperation between various partners.

This conference will attempt to focus attention on the responsibilities of all the various partners involved.

The partners include;

Education Employers (SELB, governing bodies of voluntary schools)

The student’s school/college

The work experience organiser e. g. School, Business Education Partnership (BEP)

Placement providers i.e. employers

Parent/Carers

Student

Teacher(s) on site visits

“Good communication is key.”

Guest Speakers
Mr Aidan McCormick   SELB Adviser for the Entitlement Framework

Aidan McCormick is the Board’s E2S Development Officer with responsibility for the Entitlement Framework, Careers Education and Employability.  Previously, he worked in Holy Trinity College, Cookstown.  Aidan has worked on developing the post graduate qualification for Careers teachers and recently has been involved in developing the KS3 Employability Curriculum with CCEA for mainstream and special schools.

Mrs Deirdre Goan
Business Adviser with Health & Safety Works NI

Deirdre Goan is a Business Adviser with Health & Safety Works NI. On joining the organisation three and a half years ago she successfully completed NEBOSH Certificate in Occupational Health & Safety.  Prior to this she worked in the Department of Employment & Learning’s Jobcentre Network where she gained extensive experience dealing with recruitment procedures

Mr David Lowe
Senior Adviser with Health & Safety Works NI

David Lowe BSc Hons (Agric. Sci.) PG Dip OHS is currently Senior Adviser with Health & Safety Works NI (HSENI’s Advisory Service).  Prior to this he worked in private industry for 10 years before joining HSENI where he worked as an inspector for 5 years. 

Mrs Deirdre Grant
Head of Careers, St Brigid’s Boys’ High School, Armagh

Deirdre has been organising day release work experience since 2001. All Year 12 pupils undertake a comprehensive one week work experience programme in December of their final year. A special assembly is organised in January, after the programme, when a member of the SELB Careers/Employability team presents the work experience student of the year trophy.

Mr John Makem
 Head of Careers, St Patrick’s High School, Keady

John has been a full time teacher from 1973, introducing work experience into his scheme of work the following year. He is presently working in St Patrick’s High School, Keady, an all ability 11 to 18 school, where he is in charge of Careers Education & Guidance, Citizenship, Sixth Form higher education applications (UCAS) and Progress Files.   John organises work experience for Year 11 in the summer term.  Currently, he is trialling the Entry Level Qualification in Health & Safety with some of his Year 11 students.  

Mr David Orr
 SELB Health & Safety Officer
David has been the Health and Safety Officer for the SELB for the past 15 years and within the past year he has also taken on this role for the NEELB.  He is a Chartered Safety and Health Practitioner with responsibility for advising on Occupational Safety and Health, Security and Emergency Planning across both Boards.
Mrs Phyllis Cregan
Head of Claims and Legal Section

Phyllis is Head of Claims and Legal Section and has been in her current post from June 2003.  She is responsible for the management of the Board's self funding arrangements for public and employers’ liability risks, which involves the defence of personal injury claims against the Board and in the legal arrangements for the acquisition and disposal of the Board's legal estate.
Conference Programme
9. 00 am
Arrival, tea and coffee

9. 30 am 
Welcome & overview for the day
Mr A McCormick

An Adviser’s perspective
SELB Adviser 

on work experience issues
10.00 am 
Health & Safety


Mrs D Goan/Mr David Lowe








Health & Safety NI

11.00 am 
B R E A K
11.30 am
The School Organiser’s Perspective
(a)
Mrs D Grant



St Brigid’s HS,Armagh 

(b) 
Mr J Makem 



St Patrick’s HS, Keady

12.00 pm
Risk Assessment &


Mr David Orr


Vetting Procedures


Mrs P Cregan

12.30 pm
OPEN DISCUSSION OF KEY ISSUES

1.15 pm
Feedback from groups

1.30 pm. 
 L U N C H

2.30 pm
Summing up – ‘The Way Forward’

Close of Conference 

Mr Ciaron Maguire    CASS Employability

Mr Aidan McMahon  CASS Employability
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