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23rd May 2007







Circular No 2007/76
TO:  
NURSERY, PRIMARY AND POST PRIMARY SCHOOLS
RE:
TRAINING ON HANDLING PUPILS WITH SPECIAL NEEDS IN EDUCATION
Dear Principal

I wish to bring to your attention the importance of the above training for your staff.  If you have classroom or domestic assistants employed in your school to support a child who has moving and handling needs you are obliged to ensure that they have access to the above training.

We are currently conducting an analysis of need for staff who may require this training to assist with pupils entering school in September 2007 or for staff who have not managed to avail of the training to date.  
This training is specifically designed to support staff within the Board area who are supporting pupils with Statements of Special Needs and who specifically require being lifted/moved or supported during the school day, eg wheelchair users.
This training should not be confused with training on the Safe Handling of Pupils or with the training by the Autism Advisory Intervention Service on Managing Challenging Behaviours which is offered as part of their INSET.

Therefore, if your staff require specific training in Handling Pupils with Special Needs in Education please complete the pro-forma enclosed for the 2 day Core Training.

A one day Refresher Training course is also offered for any staff who have completed the core training in the last 2 to 3 years.  Please also indicate if this is required by any of your staff.

Please forward the completed pro-forma to myself before Friday 8th June 2007.  If you require any further assistance or clarification, please do not hesitate to contact me.

Yours sincerely
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Mary Loughran (Mrs)

Assistant Advisory Officer, Special Education (Primary/Post Primary
Enc
NAME OF SCHOOL:   ………………………………………………………………………….............
I consider the following staff to require Training on Handling Pupils with Special Needs in Education for the reasons indicated below:

1.
CORE TRAINING


NON TEACHING STAFF
	NAME
	NAME OF PUPIL
	REASON i.e. the extent to which pupil requires moving
	Board Use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.
REFRESHER TRAINING FOR NON-TEACHING STAFF

	NAME
	NAME OF PUPIL
	REASON i.e. the extent to which pupil requires moving
	Board Use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please return this form by post or fax to Mrs M Loughran, Special Education, SELB Unit, Dungannon no later than Friday 8th June 2007.

Signed as certified as correct and accurate



…………………………………..   Principal












…………………………………..   Date

