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Our ref:
1/1177

CIRCULAR NO: 2007/2
January 2007 
To: Principals of all Schools (excluding Voluntary Grammar Schools, Grant Maintained

Integrated Colleges & Grant Maintained Integrated Primary Schools) 
Dear Principal

USE OF CONTRACTORS – LMS FUNDING

I wrote to you previously on two occasions, 10 October 2005 and 26 April 2006, concerning a related issue.  I would like to thank you for your co-operation with the matters referred to in these communications which has safeguarded the interests of schools and the Board and I would advise that these issues are still relevant.
This correspondence refers to two particular difficulties which have arisen in recent times.  The first is where schools purchase items of equipment with LMS funding such as multi-media systems and inter-active boards, and engage local contractors to perform simple installations.  It is the responsibility of the school management to ensure that such contractors are registered with the Construction Industry Scheme (CIS) for taxation.  If this is not the case, there could be significant difficulties/delays in payment for such work even though the amounts involved may be small.

The second problem is when a school delays signing invoices.  This could result in the Board being accused of maladministration and being fined for late payment.  Both situations are unfair to the contractor and could be very damaging to some small businesses.

Other matters referred to in my previous two letters concerning the engagement of contractors also apply which include:

· Public Liability Insurance coverage of £10m
· Appropriate VAT registration
· Code of Conduct regarding contact with children
· Registration with Constructionline and inclusion on the Board’s Approved List
· Processing work under tenant responsibility through the Board’s Help Desk.

If you have any difficulties or concerns in respect of the above contact the Maintenance Section’s Help Desk Operator on 028 3751 2551 who will redirect you to an officer who will advise on appropriate procedures and selection of suitable contractors.

If there are additional demands on SELB staff’s time resulting from a disregard of these important issues, the Board may impose a charge of up to £50 to cover the necessary, additional administration which will be required.  This process will be in place from February 2007 onwards and should improve the situation for everyone involved.
I look forward to your co-operation with these matters which protect schools’ and the Board’s mutual interests as well as ensuring prompt payment for contractors and I would request that you bring this correspondence to the attention of your Board of Governors.
Yours faithfully

A P Murphy

HEAD OF DEVELOPMENT, PLANNING & SUPPORT SERVICES
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