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Circular No: 2007/53

To:
Principals of all schools.
1/803
3 April 2007
EDUCATIONAL VISITS – POLICY, PRACTICE & PROCEDURES
Dear Principal
I am writing to you about guidance on Educational Visits.

After Easter you will receive in your Board post an Educational Visits Policy, Practice and Procedures CD Rom which has been developed by a Regional Working Group representative of key stakeholder groups including Education & Library Boards, Council for Catholic Maintained Schools, Governing Bodies Association, Northern Ireland Council for Integrated Education, Education & Training Inspectorate and Schools (Primary, Post-Primary and Special).  The information contained on the CD Rom is the result of widespread consultation at regional level.

The Policy, Practice and Procedures replace the SELB Educational Visits Guidelines and should give direction and support to you and your staff in the planning and organisation of Educational Visits so that they can continue to play an integral part in the development and education of children and young people.

At present different forms are used by schools to notify the Board of a proposed Educational Visit.  Some schools have been using the SELB Educational Visits Guidelines while others have been using the 5 Board agreed policy : Educational 
Visits : Policy, Practice and Procedures.
From 1 May 2007 all schools will be required to adhere to the 5 Board policy.  

Prior to an Educational Visit taking place schools should complete Form EV0 (Notification of Educational Visit), Form EV1 (Planning Checklist) and Form EV2 (Educational Visit Authorisation Form) and return them to me.  A copy of Form EV2 showing whether or not the visit has been approved will be returned to the school for record purposes.  The Board will maintain a database of approved and non-approved visits.
If you have any queries or concerns about any aspect of the CD Rom please contact Mrs Joy Clarke on 028 37 512309 or e-mail joy.clarke@selb.org.

Thank you for your assistance in this matter.
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Yours sincerely 

Mr P Mackey

HEAD OF TEACHING, LEARNING, CURRICULUM & YOUTH

(ACROSS WELB & SELB)

Tel:
028 37 512309
Fax:
028 37 512236

E-Mail:
paddy.mackey@selb.org
PM/JC

_1061031364.doc
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