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To All SELB Schools




Circular No: 2012/008
For the Attention of the Principal

12 January 2012

Dear Principal
Re: Recruitment and Selection training for panel members
As part of the ongoing support to Boards of Governors a number of training sessions in recruitment and selection skills for panel members have been organised for 2012.
	Date
	Venue
	Time

	Tuesday 13 March
	Craigavon Senior High School, Portadown Campus, Lurgan Road, 

 Portadown
	7 – 9pm

	Wednesday 21 March 
	Dungannon Teachers Centre, Thomas Street,
Dungannon
	7 -  9pm

	Tuesday 27 March
	Newry Teachers Centre, Downshire Road, Newry
	7 – 9pm

	Wednesday 28 March
	Armagh Teachers Centre, (Library HQ) Markethill Road, Armagh
	7 – 9pm


As you will be aware it is essential that all Principals and Governors who are voting members on selection panels have attended the training. Panel members who have not been trained are vulnerable in the event of a legal challenge to an appointment and the Boards and CCMS therefore require all panel members to be trained. If you or a member of the Board of Governors have attended the training in the last 3 years they need not attend this year.
Appointments made by a Committee of the Board of Governors to teaching and non-teaching posts require a minimum of 3 trained members. Appointments made by the Board of Governors to Principal and Vice-Principal posts ideally require a full Board of Governors or at A minimum to have a quorum who have been trained. 
For those of you who have expressed an interest in being nominated as a Principal Representative on the Teaching Appointments Committee and have undertaken Recruitment and Selection training in the last three years, we will notify you nearer to the date when you will be required.

You will appreciate that in order to make adequate arrangements for the training there will be a maximum number of places on each session and places must therefore be booked and confirmed in advance. Priority will be given to schools with less than 3 trained members. Please complete and return the attached pro forma by Friday 10th February indicating the members of the Board of Governors who will attend and the most suitable venue.
Thank you for your co-operation.

Yours sincerely
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Helen Duffy (Ms)

Head of Human Resources

Across SELB/WELB

Cc Chairperson
REPLY SLIP

Recruitment and Selection Training Programme 2012
SCHOOL: 








The following Governors have confirmed they will attend training:

	Description


	Date
	Names of Governors who have confirmed they will attend training

	Recruitment and Selection Training for Panel members
	Tuesday 13 March

Craigavon Senior HS

Portadown Campus

Lurgan Road, Portadown

7-9pm
	

	
	Wednesday 21 March

Dungannon Teachers’ Centre,

Thomas street, Dungannon

7 – 9 pm
	

	
	Tuesday 27 March

Newry Teachers’ Centre

Downshire Road, Newry

7 – 9pm
	

	
	Wednesday 28 March

Armagh Teachers’ Centre (Library HQ) Markethill Road

Armagh

7 – 9pm
	


Principal’s Signature: 






  Date: 

Please complete and return by Friday 10th February to:
Lorraine Livingstone at SELB HQ      FAX: 028 37512236; email:lorraine.livingstone@selb.org

