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Circular Number: 2012/016
Our Ref: 1/1518

January 2012
To:
Principals of Controlled, Maintained and Integrated Primary and Nursery Schools, Special Schools, Controlled, Maintained and Integrated Secondary Schools and Controlled Grammar Schools

Dear Principal 

SCHOOL OPTIONAL CLOSURE RETURNS: 2012/2013 School Year
Please find attached a pro-forma for completion of School Optional Closing days for 2012/2013 School Year.

Please note that the Department of Education have stated that schools are expected to hold a number of optional days in reserve to be used in the case of exceptional circumstances. Circumstances prevalent in individual schools will have a bearing on the number of days to be held in reserve and on the question of using them later in the school year

You should note that no transport or school meals will be available on any of the fixed closings.
If you have any queries regarding this circular please contact Human Resources, on 028 3751 2530/ 028 3751 2328/ 028 3751 2529.
Yours sincerely

C McAtarsney (Mrs)

Human Resources Manager

Tel: 028 3751 2220 – direct line

E-mail: cushla.mcatarsney@selb.org

Enc
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SCHOOL OPTIONAL CLOSURE RETURNS   :   2012/2013 SCHOOL YEAR

	
	FIXED CLOSURES


	OPTIONAL CLOSURES

(to be completed)

	Year
	Month
	Inclusive Dates
	Number of Days
	INCLUSIVE DATES
	NUMBER OF DAYS

	2012
2013

	Aug

Sept

Oct

Nov

Dec

Jan

Feb

March

April

May

June

July


	1 – 31

31
1
24 - 31
1
18 - 19
18, 28, 29
1 - 5
6, 27
1 - 31
	23
0
1
1
6
1
2
3
5
2
0

23

	
	

	Total
	
	
	67
	
	4*


*A further 4 optional days have to be selected.

NOTE:

Non-teaching schools’ staff may not be deployed, nor will drivers or school meals staff be available on the above dates.  In addition school meals and public transport will not be available in August 2012 and July 2013. 

PLEASE RETURN THIS COMPLETED FORM TO HUMAN RESOURCES BRANCH FOR THE ATTENTION OF JENNIFER KIRKLAND BY FRIDAY 30 MARCH 2012.
SIGNED: 






DATE:







Principal
	HUMAN RESOURCES

3 Charlemont Place ( The Mall ( Armagh ( BT61 9AX

Tel: 028 3751 2200  (  Fax: 028 3751 2325
Email: selb.hq@selb.org ( Website: www.selb.org
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DAYS OF ATTENDANCE FOR TEACHER AND PUPILS
Breakdown of days:
	FIXED HOLIDAYS


	Teachers not present – pupils not present

2012/2013 school year there are 67 days



	OPTIONAL DAYS


	Teachers not present - pupils not present 

2012/2013 school year there are 4 optional days.



	INSET DAYS/ SCHOOL DEVELOPMENT DAYS/ BAKER DAYS
	Teachers present - pupils not present.

For further information about these days please contact Shona Collett (Primary Schools, ( 028 3751 2506) or Jean Wright (Post Primary Schools, ( 028 3751 2505)

There are 5 School Development Days in 2012/13 School Year. 



	EMERGENCY DAYS 

(Exceptional
Circumstances)
	Schools are expected to hold a number of optional days in reserve for purposes such as the need to move premises, start of building work, a Church holiday etc. (Refer to DENI Circular 2005/8).  In exceptional circumstances eg fire, flood, power cut, schools may apply in writing to the Department of Education through Human Resources Branch to request permission for an exceptional closure (EC) day.



School year runs from 1 August of a given year to 31 July of the following year.

PUPILS









Number of days in full year excluding Saturday and Sunday

 

261
Less Fixed School Closures







-67
Less Optional School Closures







-4
Less School Development days 


                                                      -5











           185
TEACHERS









Number of days in full year excluding Saturday and Sunday



261
Less Fixed School Closures







-67
Less Optional School Closures







-4
Plus Baker Days









+5













195






SCHOOL NAME _________________________________








