FORM TS17
THE SOUTHERN EDUCATION AND LIBRARY BOARD

TEACHERS’ TRAVELLING AND SUBSISTENCE CLAIM FOR SCHOOL OR BOARD BUSINESS
Claim for the period from: ________________
to: _________________ 
Name of School/College in which employed: ___________________________________________________
Name:  _______________________________ Post Held+: ____________________________________________

Home Address: ______________________________________________________Post Code: _______________ 

Registration Number of Vehicle*: ________________ Make*: ____________________ Engine CC*: ________

	Date of Journey
	Details of Journey
	Nature of Business and Names of Official Passengers
	Enter ‘C’ if Central Cost
	Car Mileage
	Subsistence
	Incidentals

	
	From
	To
	
	
	Single

Journey
	Total

Journey
	Time

Depart
	Time

Arrive
	Amount Claimed
	Bus Fares etc

	
	
	
	
	
	
	
	
	
	£
	P
	£
	P

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	


Staff No*: ___________________
NI Number*:
__________________ 

*All fields must be completed or claim form will not be processed
	I certify that the expenses claimed above are in accordance with the Southern Education and Library Board’s travelling and subsistence regulations and that the expenditure was necessarily incurred on official school/board business.

Signed: _____________________________ Date: ____________________ Certified for payment by:____________________________ Date: _____________________

                                           









 Principal

A FURTHER SUPPLY OF FORM TS17 REQUIRED                                      indicate number


+Teacher, Office Assistant, Caretaker  etc



Please use continuation sheet overleaf if required.

CONTINUATION SHEET FOR TS17
	Date of Journey
	Details of Journey
	Nature of Business and Names of Official Passengers
	Enter ‘C’ if Central Cost
	Car Mileage
	Subsistence
	Incidentals

	
	From
	To
	
	
	Single

Journey
	Total

Journey
	Time

Depart
	Time

Arrive
	Amount Claimed
	Bus Fares etc

	
	
	
	
	
	
	
	
	
	£
	P
	£
	P

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Brought Forward Totals
	
	
	
	
	
	
	


Attach receipts (except in case of subsistence where a school meal or equivalent is claimed).

Schools operating delegated budgets should indicate by inserting ‘C’ in the column provided if the expenditure is a charge against the central budget and not the school budget.  In the absence of a ‘C’ all expenditure will be charged to the school’s delegated budget share.














