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Circular: 2012/029

3 February 2012
To Principals of all Controlled Schools

Dear Principal

RE: SCHOOL BASED REDUNDANCIES NON TEACHING STAFF – 31 AUGUST 2012

Following on from the communication which you received on Monday, 30 January 2012 in relation to your consideration of redundancies for non-teaching staff, I wish to appraise you of the advice, guidance and support which can now be accessed through Human Resources staff in the Board.

As you will appreciate, given the potential scale of requests for support from schools commensurate with the resources available, it is proposed to deploy Human Resources staff on the basis of identified need.

As such, schools seeking support from Human Resources staff are requested to forward an e-mail using the attached pro forma to kim.gillespie@selb.org in the first instance.   Requests received will be logged, following which you will be contacted by an officer from Human Resources who will discuss your particular needs in further detail and provide support as appropriate.

The Redundancy Policy and Procedure (for Non-Teaching Staff) can be accessed on the Board’s Website: http://selb.org/schooldocuments/index.htm.
Yours sincerely
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Helen Duffy (Ms)

Head of Human Resources

across SELB/WELB

/KG
[image: image2.png]gy




RESPONSE PRO-FORMA RE SCHOOL-BASED REDUNDANCIES 
NON TEACHING STAFF IN CONTROLLED SCHOOLS – 31 AUGUST 2012

Please complete this form and return by e-mail to kim.gillespie@selb.org or fax to 02837 512322 on or before Friday 17 February 2012.

	Name of School:


	


	Do you anticipate the need to effect a proposed staffing reduction by way of redundancy?  (please mark X)

	Yes
	
	No
	


If YES, please detail below the anticipated number of posts and whether such staffing reductions will be effected through:

(a) Voluntary Redundancy only; or

(b) Compulsory Redundancy only; or

(c) Voluntary and Compulsory Redundancy
	(a) Do you anticipate effecting the staffing reduction through voluntary redundancy only: (please mark X)

	Yes
	
	No
	

	Number of volunteers:


	


OR

	(b) Do you anticipate effecting the staffing reduction through compulsory redundancy only: (please mark X)

	Yes
	
	No
	

	Number of posts:


	


OR

	(c) Do you anticipate effecting the staffing reduction through a combination of voluntary and compulsory redundancy: (please mark X)

	Yes
	
	No
	

	Number of volunteers: (voluntary redundancy)


	

	Number of posts: (compulsory redundancy)


	


Details of potential volunteers:

	Name:
	Post:
	Hours:

	
	
	


Any other comments:
	


