Appendix 4

Post visit Review
Group Leader:


Visit to: 


Dates:


To:


Please comment on the following:

	Issue
	Response

	Was the venue suitable?
	

	Was the accommodation/food/equipment or a suitable standard?
	

	Were the venue staff competent?
	

	Were the travel arrangements appropriate?
	

	Were the educational objectives met?
	

	Was the content of the programme relevant to the group?
	

	Were the young people effectively briefed prior to the visit?
	

	Were agreed procedures followed by all in a supervisory capacity?
	

	Were there any specific issues which need to be addressed as a result of this visit?
	


Other Comments:

Signed Group Leader:


Date


The information on this form is requested for the purpose of organising an educational visit.  The information is covered by the provisions of the Data Protection Act, 1998.  Your signature to the form is deemed to be an authorisation by you to allow the school or youth centre/project to process and retain the information for the purpose(s) stated.

