In the event of Pupil Personal Development Services Support being provided, the protocols below will be followed.
CONTRACT OF SUPPORT
	THE SCHOOL SHOULD OBSERVE THE FOLLOWING:
	THE BOARD OFFICER SHOULD OBSERVE THE FOLLOWING:

	· Identify a contact person with whom the Board Officer will liaise.

· Nominate a teacher who will work alongside the Board Officer in:
planning the programme



delivering the programme



reviewing the programme

· Provide an appropriate setting for the group work.

· Agree the dates in advance and should there by any changes, inform the Board Officer.
About the group itself – the school will undertake to:

· Consult with the Board Officer about membership of the group.

· Ensure that all pupils participating in group-work are doing so in a voluntary capacity and that parents are informed by letter and provide consent.

· Provide the Board Officer with relevant information on members of the group.

· Agree that the membership of the group will remain constant except where both parties agree that it is not in the interest of the individual or the group.


	· Provide a written overview of the programme that has been agreed including expected outcomes.
· Keep the contact teacher informed of any changes in the programme as required.
· In consultation with the contact teacher plan, design and provide the resources to be used during the programme.
· Conduct an evaluation of the programme from:

i   participants’ feedback


ii  school feedback

 on completion of the group intervention.


Signed:




















            School Principal





School Contact Teacher



              Board Officer                                                                             Date
