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Review Date:

	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Defective flooring 

Slips Trips Falls
Liquid spillages /

Slips, Falls
Items stored in corridor / walkways
Trips, Falls, fire risk, obstructed escape

	Staff, Pupils,  

Visitors 

Contractors
Staff, Pupils, Visitors 

Contractors
	This score can be reduced or increased if the schools feels it carries a greater or lesser severity rating depending on the circumstances
	This score can be reduced by making additional precautions into existing precautions
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Condition of premises regularly checked

· Prompt maintenance of defects
· Supervision in use of liquids in class

· Reporting procedure for identified spillages with prompt action to clean up

· Immediate cleaning up of spillages
· Good housekeeping maintained

· Regular inspection

· Ensure bags and coats are not blocking corridors / walkways

· Designated storage areas  
You may have other existing precautions you may wish to add


	
	
	Realistic time frames should be entered in this column
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Trailing electrical cables / Trips, Falls

Electrical equipment & sockets 

Electrocution

Fire

Electrical burns
Hot Surfaces  

Burns

	Staff, Pupils, Visitors, Contractors 
Staff, Pupils, Visitors, Contractors
	
	
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Avoid use of extension leads

· Ensure sufficient sockets

· Use of cable covers where cables are a trip hazard
· All electrical equipment is PAT tested and visual checks conducted prior to use

· Fixed Installation testing completed (5 yearly min) and any remedial work actioned.

· Mains powered portable equipment protected by RCD to distribution board, wall socket or lead.
· Low surface temperature radiators where young or special needs children are present

· Hot surfaces in kitchen / server protected and warning signs in place.

	Also see Use of Electrical Equipment  Risk Assessment
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Hot water from taps

Scalding
Open or broken windows / Falls, cuts, injury
Finger trapping 

Entrapment injury

	Staff, Pupils, Visitors, Contractors
	
	
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Thermostatic mixing valves fitted to all sinks to which nursery, KS1 and special needs pupils have access to.

· Temperatures monitored ( 43 deg c max at outlets where vulnerable users have access)
· All glazing in vulnerable areas ( >250mm wide and up to waist height in internal walls / partitions and windows, up to shoulder height in doors) either filmed or safety glazing.

· All such glazing to be appropriately marked / etched.
· As replacement is necessary glazing to meet British Standard
· Doors in vulnerable areas have finger guards fitted i.e. those used by nursery, KS1 and special needs pupils (classroom doors, toilets etc.)

	· Opening limiters fitted to windows above ground floor where risk of falling exists.

· Where windows open onto playground areas barriers / controls in place to prevent pupils running into them
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Defective furniture/ equipment

 Injury
Access / egress

Trips, Falls, fire risk, obstructed escape
Fire, 
Property damage, smoke inhalation, physical injury, Burns
	Staff, pupils, visitors

	3


	2


	6

	Existing Precautions
	Additional Precautions
	Who
	When

	· Furniture and fittings must be regularly inspected and defects reported.

· Staff aware of arrangements for above.
· Adequate space, circulation routes and emergency exits.

· Entrances and exits are clearly signed and well lit and kept free from obstructions.

· Arrangements in place to ensure access maintained in snowy / icy conditions
· Rubbish not to accumulate. 

· Storage areas kept tidy.

· Layout allows for unrestricted movement and safe circulation.

· Staff familiar with evacuation procedure, location of nearest call point and extinguisher.

· Fire exits checked daily for obstruction / ease of opening.
	· Fire exits clearly marked and fire evacuation notices posted throughout site / in each classroom.
· Fire doors checked regularly (self closures operating, doors close freely, smoke seals / strips in place etc.)
· Fire alarm tested weekly, drills conducted each term.
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Service cupboards / plant rooms 

Inappropriate use, Fire, 
Electric shock
Inadequate lighting / other welfare facilities

Dissatisfaction / stress
	Building Supervisor,

Staff, Pupils, visitors, contractors
	
	
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· All such areas to be locked and access restricted to authorised persons.

· Appropriate signage in place.

· No general storage to be kept in such areas.

· Adequate lighting available.

· Fire fighting equipment, detection etc in place.
· Lighting sufficient for tasks.

· Supply of wholesome drinking water.

· Adequate welfare facilities for staff and service users,  maintained in a clean state.

· Hot water, soap and disposable paper towels provided.

· Suitable sanitary disposal bins in place within female toilets and arrangements for sanitary waste collection in place.
	
	
	


