ACTIVITY:
USE OF ELECRTICAL EQUIPMENT


Completed by:






Date:





Review Date:
	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Use of Electrical Equipment

Electrical shock, burns
	Children 

Staff

Contractors

Direct Labour Staff
	This score can be reduced or increased if the schools feels it carries a greater or lesser severity rating depending on the circumstances
	This score can be reduced by making additional precautions into existing precautions

	

	Existing Precautions
	Additional Precautions
	Who
	When

	· All staff carry out visual checks of equipment before use.
· Electrical equipment not to be brought into school unless they have a current Test Certificate.
· Principal to be made aware of electrical equipment being brought into school.
· Portable electrical appliances tested annually by approved contractor in line with HSE guidance. 

· Safety of electrical fittings and fixed appliances monitored – tested by NEELB every 5 years

· Safety plugs in plugs not in use nursery/ Year 1/ Year 2
You may have other existing precautions you may wish to add


	· Inventory of electrical equipment for testing and dates of testing

· All equipment that fails is disposed of appropriately

· Program of electrical safety taught to children – children taught not to set equipment on top of wall mounted electric convector heaters
· Use extension leads and adaptors only where necessary

· A residual current device should be used in higher risk situations, e.g. equipment used outside or in wet conditions, and for equipment where there is a risk of cables being severed 
	· Principal/ Building Supervisor
· All staff

· Principal/ teaching staff

· All staff

· Building Supervisor
	Realistic time frames should be entered in this column



