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Completed by:





Date:





Review Date:
	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Desk – upper limb disorders
Chair- aches, pains in shoulders and back

Display screen – eye strain and headaches
	Display screen user
	
	
	

	Existing Precautions
	Additional Precautions
	Who
	When

	Ample space to carry out work, allows for flexible arrangements (space in front of keyboard to support hands/ wrist during pauses in keying).

Sufficient height to allow postural changes

Chair is adjustable (seat back and seat height are adjustable)

Good lumbar support

Forearm is approximately horizontal and eyes same height as top of the VDU

Screen is adjustable

Text large enough to read – sharp and focused

Keyboard is useable, adjustable, detachable and legible

Mouse within easy reach so it can be used with the wrist straight
	Leg room and clearance to allow for changes in posture- move boxes etc. from below desk

Ensure screen surface is clean 
Regular eye tests contact Human Resources Department for details

	Employee
Employee

Employee/ line manager to contact Human resources
	As soon as practicable
Ongoing
As per Board guidance
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	General environment – headaches, upper limb disorder


	Display screen user
	
	
	

	Existing Precautions
	Additional Precautions
	Who
	When

	Equipment located away from glare from windows

Adequate lighting

Good posture practiced


	Work pattern to reduce period of time spend at desk – no more than 45 minutes in an hour without taking a natural break to move about


	Employee and line manager


	


