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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Use of electrical equipment & sockets
Electrical shock 

Burns

Defective Equipment/ Injury Electrocution Fire

Use of extension leads
Trip hazard, Overloading, External Use

	Staff, visitors, pupils 

Staff, visitors, pupils

Staff, visitors, pupils


	This score can be reduced or increased if the schools feels it carries a greater or lesser severity rating depending on the circumstances

	This score can be reduced by making additional precautions into existing precautions
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Annual portable appliance testing carried out.

· All tested appliances labelled showing date tested/ next test date.

· Fixed installations tested every 5 years (minimum) and any remedial work actioned.

· Ensure all connections are properly fixed.

· Pre-use visual inspection carried out.

· A residual current device should be used in higher risk situations e.g. equipment used in wet condition and for equipment where there is a risk of cables being severed.
	No one permitted to bring personal electrical equipment on to the premises unless that equipment has been electrically tested.

Use 1 adaptor per socket only; adaptor should not be plugged into adaptors.

RCD (Residual Current Device) used whenever equipment is used externally.


	Principal/ Building Supervisor

Building Supervisor
	Realistic time frames should be entered in this column
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	Existing Precautions
	Additional Precautions
	Who
	When

	· Any unsafe electrical items removed from use until properly repaired/ disposed of.

· Visual inspections of electrical equipment prior to use.
· Careful location

· Ensure sufficient sockets provided

· Use extension leads and adaptors only when necessary ensure they are of a suitable length (preferably no longer than 2 metres) and rated high enough for the job.

· Use of cable covers where cables are a trip hazard

You may have other existing precautions you may wish to add


	
	
	


