ACTIVITY:
RESPONDING TO INTRUDER ALARMS

Completed by:






Date:





Review Date:

	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Responding to intruder alarm during out of hours and holiday periods.

Risk of accidents, injury, assault, delayed assistance in emergency


	Building Supervisor,

Principal,

Keyholders for Premises
	This score can be reduced or increased if the schools feels it carries a greater or lesser severity rating depending on the circumstances

	This score can be reduced by making additional precautions into existing precautions
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Carry mobile phone to call for help.

· Before entering the grounds, notify someone of the situation, and the intention to investigate.

· If confronted by intruder(s) before the police arrive, do not attempt to tackle or restrain them.

You may have other existing precautions you may wish to add
	· Make regular calls to those notified to update them as to the situation.

· Consider use of security firms who can provide professional key holding service.

· Use physical, mechanical, electronic aids where possible to prevent unsolicited entry of persons on site e.g. CCTV, door access control

	Principal

Building Supervisor
	Realistic time frames should be entered in this column



