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LONE WORKING

Completed by:
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	Hazard
	To Whom
	Severity
	Likelihood
	Risk

	Lone Working – 

Locking / unlocking building. Isolated areas, school holidays.

Accident, injury, assault, delayed assistance in emergency

	Building Supervisor,
Staff, Pupils,
Visitors.
	This score can be reduced or increased if the schools feels it carries greater or lesser severity rating depending on the circumstances
	This score can be reduced by making additional precautions into existing precautions
	

	Existing Precautions
	Additional Precautions
	Who
	When

	· Ensure there is adequate lighting, if possible follow different procedures daily.

· Building locked down as soon as possible at end of school day.

· Controlled access to building

· Alarm system activated

· Use of visitor badges/ signing in book.

· Challenge unknown visitors where safe to do so.

· Key holders should be strictly controlled and numbers kept to a minimum.

· Access to phone to call for help.

· Post incident support 

You may have other existing precautions you may wish to add
	· Only agreed risk tasks to be taken.  Avoid high risk activities (such as working at height)

· Mobile phone to be carried

· Notify staff on site of location/ estimated duration of task if working on site remote from others.

· Reduce time spent working alone so far as is reasonably practicable

· Notify manager of start time and when finished.

· Consider use of walkie talkie to remain in regular contact at agreed “call in” times
	Principal,

Building Supervisor, Staff.
	Realistic time frames should be entered in this column



