APPENDIX 10-4
IRF2(A)


SECTION A:
CASH STOLEN OR MISSING

See Notes 3, 4 and 6 of “Notes of Guidance” on Form IRF1)
	NAME OF ACCOUNT
AMOUNT (£)
………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

………………………………………………………………
…………………

TOTAL
£





SECTION B:


LOSS OR UNAPPROVED ACCESS OF SENSITIVE/PERSONAL INFORMATION

(Teacher/pupil data, exam papers, exam results, medical records, parents contact details, free meals status, confidential letters/memos, staff records etc)

	DESCRIPTION OF DATA
	FORMAT

(PC/MANUAL)
	LOCATION HELD
	SENSITIVITY (H,M,L)

	
	
	
	


SECTION C:
EQUIPMENT, FURNITURE AND SUPPLIES STOLEN OR MISSING
(See Notes 5 and 6 of “Notes of Guidance” on reverse side of Form IRF1 before completing this section.)

	Quantity
	Description - (Including Make and Serial Number if known)
	Estimated Replacement Cost
	Year of Purchase
	Replacement Required

YES/NO

	
	
	
	
	


