PRINCIPAL’S HANDBOOK

(TEACHERS TERMS AND CONDITIONS OF EMPLOYMENT)
	
	Title

	Section 1
	Statement of terms and conditions of service

	Section 2
	Terms and conditions of employment of a teacher

	Section 3


	Statutory sick pay/ Occupational sick pay/ Absence Notification


	Section 4

Section 4b
	Maternity Regulations
Statutory Leave Entitlement During Maternity Leave


	Section 5
	Paternity Regulations

	Section 6
	Adoptive Regulations

	Section 7
	Teacher’s absences not exceeding 3 working days

	Section 8
	Absences due to injury caused by negligence of a third party


	Section 9
	Procedure for teachers who work with Visual Display Units

	Section 10
	Alcohol and Drug Misuse Policy and Procedures

	Section 11
	Code of Practice on Reporting Malpractice (Whistleblowing Policy)


	Section 12
	Indemnification for teachers

	Section 13

Section 13b
	Teacher’s job share scheme
Job Share scheme for teachers – Notes of Guidance


	Section 14
	Career Break Scheme

	Section 15
	Managing Attendance at Work

	Section 16
	Grievance procedure for teachers

	Section 17

Section 17b
	Disciplinary procedure for teachers
Disciplinary procedure for teachers – Notes of Guidance


	Section 18
	Procedure for dealing with teachers whose work is unsatisfactory


	Section 19
	Policy Statement and Code of Practice on Measures to Combat Harassment in School

· 

HYPERLINK "Sect19HarassmentProcedureAnnexI.doc"

Annex 1

· 

HYPERLINK "Sect19HarassmentProcedureAnnexII.doc"

Annex 2

· Annex 3


	Section 20
	Mediation Procedure

	Section 21
	Collective Agreement


	Section 22
	Joint Declaration of Protection

	Section 23
	Equal Opportunities Policy

	Section 24

Section 24b
	Flexible Working Scheme
Temporary Variation of Contract


	Section 25
	Introduction of Planning

	Section 26
	Guidance on Payment of Honoraria

	Section 27

Section 27b

Section 27c
	Retirement Procedure
Form RET1 - Request to Work Beyond Normal Retirement Age
Form RET2 – Decision on Request to Work Beyond Normal Retirement Age

	Section 28
	Contacts list – The Human Resources Branch & Others



